
Welcome Adjunct Instructor,

The Mary Baldwin University community thanks you for taking on
the important role of educating our students. We pride ourselves
on engaging our students in learning experiences that empower
leaders for a changing world.

Whether your students are engaged in studying within a
traditional undergraduate residential environment, continuing
their undergraduate studies online, or pursuing graduate
education, they are trusting us with their precious time and money
to advance their education. Thus, we work hard to maximize this
investment of their resources and their potential outcomes.

This document is intended to help adjunct faculty understand Mary
Baldwin’s expectations for their work at the university, and to
provide directions and guidance about how to be successful here.

Thank you, again, for your interest in sharing your expertise in
your field, and for your understanding, compassion, and support
for our students as you begin, and complete, your teaching time at
MBU.

It takes a team. You are not alone in your endeavors as an adjunct
instructor at Mary Baldwin. You have the support of the MBU
administration, including the Vice Presidents/Deans, Associate
Deans, department chairs, and/or program director. Our MBU
advisors are your best resource when you have questions and/or
concerns about a student.

There are resources available to help you learn how to build a
strong course offering in Canvas, our learning management system
(LMS). (Contact Ribriddell@marybaldwin.edu for assistance.) This
is just one of the many resources that are here to help you succeed
in your role.

P.O. Box 1500 STAUNTON, VA 24402-1500 • T 540-887-7030 • F 540-887-7130
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Welcome to the Mary Baldwin Family. We are glad and grateful that
you are here. Your participation in our mission means a lot to us, as
we empower tomorrow’s leaders to pursue lives of purpose and
professional success.
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http://marybaldwin.edu/wp-content/uploads/2018/09/campusmap-key-parking-2.pdf
/visit/locations/
/catalog/




https://online.adp.com/signin/v1/?APPID=WFNPortal&productId=80e309c3-7085-bae1-e053-3505430b5495&returnUR
/business-and-finance/facilities-management/
/business-and-finance/facilities-management/
https://go.marybaldwin.edu/safety/parking/
https://dineoncampus.com/mbu
https://dineoncampus.com/mbu
http://gmail.marybaldwin.edu/


https://sites.google.com/marybaldwin.edu/ctl/teaching-resources-pedagogy/dropout-detective
http://marybaldwin.edu/Canvas
https://marybaldwin.instructure.com/courses/85
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-assignment-columns-for-non-submission/ta-p/680


https://catalog.marybaldwin.edu/
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-apply-a-Missing-Submission-policy-in-the-Gradebook/ta-p/963


thought they were getting.)

6) Publish the course by 9 a.m. on the first day of the term or subterm. The instructor may
publish the course up to 14 days prior to the start of the term or subterm.

7) When prompted by the email from IOTA360, use the Canvas Announcement feature to
remind students of the course evaluation window and encourage completion once the

/academics/academic-calendar/


https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Inbox-as-an-instructor/ta-p/628
https://sites.google.com/marybaldwin.edu/ctl/instructional-technology/lecture-capture-livestreaming
/wp-content/uploads/2021/06/Faculty-Handbook-2.18.21.pdf
/wp-content/uploads/2021/06/Faculty-Handbook-2.18.21.pdf
https://sites.google.com/marybaldwin.edu/mbu-ferpa/home?pli=1&authuser=1
/wp-content/uploads/2021/06/Faculty-Handbook-2.18.21.pdf
/wp-content/uploads/2021/06/Faculty-Handbook-2.18.21.pdf
/business-and-finance/hr/


● Respond to student inquiries in a timely fashion and notify students of any changes in your
contact information.

https://sites.google.com/marybaldwin.edu/ctl/instructional-technology/blackboard-collaborate/online-office-setup


The Mary Baldwin University Honor Code

The Honor Pledge
Mary Baldwin University operates under an Honor System. All students are asked to sign and abide
by the following pledge:

Believing in the principles of student government, I pledge to uphold the ideals and regulations of the
Mary Baldwin University community. I recognize the principles of honor and cooperation as the basis
of our life together. I shall endeavor faithfully to order my life accordingly. I will not lie, cheat, steal,
plagiarize, or violate my pledge of confidentiality. I will encourage others to fulfill the ideals of the honor
system and will meet my responsibility to the �o  wi p

https://cm.maxient.com/reportingform.php?MaryBaldwin&layout_id=9
mailto:sga-honor-council@marybaldwin.edu
/community-standards/#:~:text=The%20Honor%20System%20is%20based,of%20life%20at%20Mary%20Baldwin.
https://drive.google.com/file/d/1O3Qz6vx_5-K21t5t9h2kkS-uV3jnF0Xi/view?usp=sharing
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Inbox-as-an-instructor/ta-p/628
https://mymbu.marybaldwin.edu/ics
https://sites.google.com/marybaldwin.edu/ctl/teaching-resources-pedagogy/mymbu-grades-registering-info
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https://sites.google.com/marybaldwin.edu/ctl/home/about-the-ctl?authuser=1
https://sites.google.com/marybaldwin.edu/mdchsoit/contact-us?authuser=1
https://sites.google.com/d/1UqAdi7AjyLcNAzrQ3vd5RXfTFgi7ZMx7/p/1qd4yS6gVo1cm1n5SoO8pQ2iuuvh4gotN/edit?authuser=1
https://sites.google.com/d/1UqAdi7AjyLcNAzrQ3vd5RXfTFgi7ZMx7/p/1qd4yS6gVo1cm1n5SoO8pQ2iuuvh4gotN/edit?authuser=1
https://sites.google.com/marybaldwin.edu/ctl/home?authuser=1
https://sites.google.com/marybaldwin.edu/ctl/home?authuser=1
mailto:ctl@marybaldwin.edu


https://bam.bbcportal.com/
/accessibility/


BAMs (Baldwin Alert Messages) are voice, text, and email messages that alert the university
community to imminent danger on either the main campus in Staunton or the Murphy Deming
College of Health Sciences campus in Fishersville. Examples of imminent danger include a tornado in
the vicinity, an armed robbery near one of our campuses, or an active shooter on either campus. In
cases of extreme and imminent danger on the main campus, sirens will be sounded as well.

BAM's outreach function is also used to share news of weather closings and delays (text message and
email only).

To customize your BAM alert settings:
At a minimum, we encourage all who are regularly on either campus and who carry a mobile phone
to register that number for BAM text alerts. All employees and students are automatically included,
but the contact information that is pulled from the main database may not be the best way to reach
you in case of emergency. So it is important that you review your record and adjust your settings.

· Go to https://bam.bbcportal.com/

If you are signing in for the first time:
Click on “Sign Me Up!” in the bottom right corner of the screen. You will need your MBU email
address and MBU ID number to register, and you will be asked to set up a password of your choosing
(not the same as your other MBU passwords). Check your gmail.marybaldwin.edu email and click on
the link. Then it takes just a few minutes to choose security questions, enter contact information, and
estabban
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